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Topic23engl101
Whatiseffectivesentence?
Effectivesentencearethreeelementswhichmakesforeffectivenessin sentence.
(1) Unity
(2) Coherence
(3) Emphasis
Whatisunity?
Agoodsentencehasunityitmustexpressone.Mainidea Unity is
violated how much way.
Fivewayunitiesareviolated.
(1) Bycombiningunrelatedideas.
(2) Puttingtomuchidea.
(3) Failuretocompleteanideaorgrammaticalconstruction.
(4)Subordination.

(5) Parallelism.

Whatisindependentormainclausesanddependentorsubordinateclauses?

Thoseexpresscompletethoughtsarecalledindependentormainclauses other
are called dependent or subordinate clauses.

Whatiscoherence?

Thishelpstocreateaneffectivesentencewhenthe variouspartsfollowone another in
an order which makes their Relationship clear.

Allthesedestroyedcoherenceinasentence

1) Referenceofpronoun




2) Splitcontractions

3) Badconstruction
a)Mixtureoffiguresofspeech
B)shiftingaimless
WhatisEmphasis?

A) position
B) odderofclimax
C) Repetition

Topic24Engl101
Writing identifying sentence Errors
HowsentenceErrorstobeavoided?

Havingconsideredthegeneralelementswhichmakeforeffectivenessin,
sentencewewillnowtakeupfourcommonerrorsinsentencetheseerrors are:

(1) Sentencefragments.

(2) Runon sentence.

e Fusedsentence.
e Commasplice.

(3)MisplacedandDanglingModifiers

What are Sentence fragments?

Wesaidthatasentence isagroup ofwordsthat mustcontainasubject and a

verb
Itmustexpressonecompletethought.

Howmanystepsinvolvesinfragmentssentence?




Foursteps

1) Dependentwordfragments

2) Ingandtofragments

3) AddedDetailfragments

4) Missingsubject fragments
Whataredependentword fragments?

Some fragmentscontainasubject andaverbbut theydo notexpressa
complete thought

SinceAmiwastired. E:

G

Whenthepostmanarrivedafterlhadswitchedofflight. What
is ING and to fragments?

Whenawordendinginingappears atthebeginningofgroupofwords a fragments
may result.

WhatisaddedDetailfragments?

Anothercommonkindoffragmentbegins.Withoneofthe following words
like including.

Suchasforexample
Forinstance,except,without,especiallyandalso. What

IS missing subject fragments?

Somegroupisfragments.Becausewhiletheydohaveaverbtheylackasubject.

Topic25Eng101

Howmanytypeofrunonsentence?




Therearetwokindsofrunonsentence
A)Fusedsentence

b). Comma sentence
Whatisfusedsentence?

Twoormoresentencethatruntogetherwithnomarksofpunctuation between
them said to Fused

WhatisRecognizeFusedandcommasplice?

Acommasplicecanbeconnectedbyusingoneofthesamethree methods suggested for
correcting a fused sentence.

1) Dividethecommaspliceintosentence.

2) Connectthetwocompeletethoughts byplacingajoiningwords (such,asand but
or so) after the comma.

3) Usesubordination(addadependentwordtooneofcompletethoughts).
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WhatisDanglingModifiersorsinglewordmodifier?

Pay attention to single word modifier such as only almost and nearly for
meaningtheretobecorrectlyunderstood theyshouldbeplaceddirectlyinfrontof the
word they describe.

Lecture26

Whatissubjectverb Agreement?




subjectandverbagree matchinnumberinotherwordsasingularsubject will
take a singular verb and pular subject take pular verbs.

Whatissubjectverbseparatedbyprepositionalphrase?

The present tense verbs we will now look at the situation which can pose
problems insubjectverbanagreementinmanysentencesthe subjectisclosetothe verb
without the subject coming first the 1st type of problem situation occurs when.
The subject and verb do not occurs side by side.

Whatisindefinitepronounsubject?

Thethirdsituationthatcanposeproblemsinsubject verbagreementis when there is
an indefinite pronoun subject indefinite is pronoun that does not refer to a specific
person or things.

E; g

Each, anyone,eithereveryone,neither,onenooneanybody,anything everybody

everything somebody ,somethingnobody ,nothing.
Whatiscompoundsubject?

The fourthandthelasttypeofsituationwhichcanposeproblems insubject verb
agreement are compound subjects.

Lecture27
Whatispronounagreement?

Agreementshowsrelationshipbetweennounandpronounandtheirverbs and
between nouns and their corresponding pronouns.

Whatispronounreference?

Pronounmustagreeinnumberwithitsantecedentforeffectivecommunication. E: G




Forapronountoreferclearlytothewordit standsfor ifthe nounand itspronoun is
uncertain the sentence will be confusing.

Whatisreference?

Thisagreementbetweenanounanditspronounisrelatedto numberpersongender and
it’s called reference.

Lecture28
Whatiswordchoice?

Youshall learnabout the use and choice of words and expressionand youshall
learnlookanumberofwordsthatoftenmistakeforanother ~ becausetheyare ho
homonyms Ie.

Theyarewordsthatarepronouncedethesameoralmostthe samebutspelled differently and

are different in meaning.
Whatiscliches?

Clichés are expression that were once lively and interesting however
because these expression have been use so much and so. Often try have become
predictabledullandboring. Agoodwritertriestoavoidclichés inhis/herwriting.

Whatiswordiness?

Somewritersshowofftheircommandofthelanguagebyusingbigdifficult words
actually this is annoying for the reader.

Topic29engl101

Whatispunctuation?




The marks,suchasfullstop,comma,andbrackets,usedinwritingto separate
sentences and their elements and to clarify meaning.

How manyproblemsinpunctuation?
The greatestproblems inhavedowiththe useofthecommaandthe apostrophe.
HowmanystepsofComma Rule?
Thestepsofcommaruleare givingbelow:
(1) Betweeniteminaseries.
(2) Afterintroductorymaterial.
(3) Aroundwordsthatinterrupttheflowofsentence.
(4) Betweencompletethoughtconnectedbyajoiningword.

(5) Withadirect quotations.

Topic30engl101

Whatiseffectivewritingparagraph?

Aparagraphistheseriesofsentenceaboutonemainthroughorideaorpoints.

Theparagraphlikesentence inthat mustconcernitsselfwithonethought. Write is

goals in writing a paragraph?
Yourgoalsinwritingaparagraphshouldbe

1) Tomakeapoint.

2) Tosupportthepoint.

3) Orderlyarrangementsofmaterial.




4) Writeerrorfreesentence.
What is topic sentence?

Thesentencethatexpressesthat mainideaorpointofaparagraphiscalledtopic sentence.

Topic 31 engl01
Writing:Paragraph

Whatiswritingparagraph?

We considered the different parts of a paragraph and we examined the
paragraphmy neighborswenoteparagraphhasthree majorstructuralPartoftopic

sentence supporting sentence and a conclusion sentence.

How manyelementsofwrittenparagraph?
Awellwrittenparagraphhas5elements

(1) Atopicsentence

(2) Supportingsentence

(3) Aconcludingsentence

(4) Unity

(5) Coherence

Topic32engl101

(Unity,CoherenceandOrganization)




Whatisunity?
Agoodparagraphhasunityinwiachonlyone mainidea isdiscussed The
unity of a paragraph is determined by terms of the topic sentence.

WhatisCoherence?

Coherencewhichmeanstoholdtogethercoherenceinwritingreferstothe
movement from one sentence to the next which must be smooth and logical

Coherencecanbeachievedintwoways
1) Byusingtransitionsignalstoshowhowoneideaisrelatedtothenext.

2) Byarrangingsentenceina logicalorder.

Topic33engl01

ProcessofWriting

Writingusuallytakesplaceinstepsorstages.
Therearefivestagesorstepsinthewriting process.

(1) Gettingideas:brainstorming,clustering&freewriting
(2) Makingbriefoutline

(3) Writingthelstdraft




(4) Revising
(5) Proof reading
WhatisGettingldeas?

Primarily fromreading, talkingto people, listeningto talk shows, TV programs on
current issues etc.

WhatisBrainstorming?

Brainstormingcombinesarelaxed,informalapproachtoproblemsolving
withlateralthinking. Itencouragespeopletocome  upwiththoughtsandideasthat
can,atfirst,seemabitcrazy.Someoftheseideascanbecraftedintooriginal, creative solutions
to a problem, while others can spark even more ideas.

WhatisClustering?

Clustering is the task ofdividingthe population or data points into a number
of groups such that data points in the same groups are more similar to other data
points in the same group than those in other groups.
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Whatisfreewriting?

This is also a very useful technique Continue writing for some time
withoutstopping to worry about grammar or spellings etc.

Writedownthewriting problemsolvingoftwotasks?The

writer has two tasks before him




(a) Thetaskofgeneratingideas and

(b) Ofcomposingthoseideasintosomesortofshapeinotherwordsgivingstructure to
those ideas.

Howcanwritejournalisticoracademic?

All writing, whether journalistic or academic (a report, an essay, an
assignment, a term paper, a project) has structure. There is first the introduction,
second the main body in which the ideas are developed and third the conclusion.

Writedownthewritingintroductionthetopicorsubject??

|. Thelntroduction

The introduction is concerned with the topic or subject of writing. In the
introductoryparagraph,youwillstatetheproblemthe issue ina fewgeneral statements
to attract your reader’s attention

Write down the number of ways in continue reading?

This can be done in a number of ways:

Byposingaquestion
Usinganaptquotation
Adialogue
Astrikingdescriptionorimage




Makingacontroversialstatement
Developingahistoricalperspective
Background
Makinganappealforaction/change

WritedownthewritinginMainBodythe essay?

1. TheMainBody

Thesecondpartoftheessayisthe mainbodywhere youdevelopthe main idea
with the help of examples and details. This part consists of more than one
paragraph.

WritedownthewritingTheConclusioninessay?

111. TheConclusion

In the third and last part of the essay you draw your conclusion. There are
manywaysofendingyourcomposition.Youshouldcreatea feelingoffinale. This may
take the form of a summary or review of the main points discussed in the body of
the essay.

Topic36eng101

Writing:SelectingandResearchinganEssay Topic




WritedowntheCharacteristicsofAcademicEssays?

1. Generalconceptstoparticularandviceversa
2. Gathercombinedescriptionwithanalysis

3. Relateideasfromprintedsources

4. Considervariousaspectsofaproblem

Writedowntheprocessofnote-makingforces?

Theprocessofnote-makingforces youto:

- Summarizeideasandarguments

- Selectpointsrelevanttoyourpurposes

-Understandandinterprettheoriginalsource

-Continuallyclarifyandadjustyourperceptionofyouressaytopicinthe light of your
increasing understanding of the material.

Howdoyoutakenotes?

Your noteswill develop their own format depending on your purpose and on
thenature of the sources.

Thereare4generalprincipleswhichapplytoallmethodsofnote-making.

Clearldentification
Developthemflexibly
Leaveroomforyourcomments
Developanabbreviationsystem




1- Clearldentification:

We should record the author, title, place of publication, publisher and editionand
even the year of publication. Next to each key point or direct quotation you must
note the exact page system.

Recordyournotesreference.

2- Develop them flexibly,in such away thatitiseasy torearrangethem for the
purpose of your essay; if on loose-paper, and then remember to number the pages.

3- Leaveroomforyourcomments

Leavewidemargins. Theyareusefulforwritingyourowncomments,adding cross-
references, etc.

4- Developanabbreviationsystem

Commonsymbolscanbeusedsuchas:

e.g. Forexample
B/w  between
& and
bythe way
isequalto
Greaterthanorbecame

Lesserthanorcamefrom




Therefore.

WritedowntheemphasisEssay Topicofthreebasic factors?
Inthisdiscussionofarthistory, wegivespecialemphasistothreebasic factors.

First, the background:the religious, social, and economic conditions that make art
possible in any period.

Second, the foreground: the work of art itself, its style and its variation formother
styles.

"Third,thecontributionoftheindividualartistrevealshisinspirationsandtheextent of his
gift.

Writedowntheessayoftwowrongways?

Therearetwowrongideaswemustguardagainst.

First,arthistoryisnotadevelopmentfromprimitivebeginnings inthepasttofinal perfection
in our own period. Styles change but artistic quality is more constant.

Second, oftenonestyleofart isthecharacteristicexpressionofoneperiod.lt is useless
to attempt any evaluation between styles that have little in common.

Topic37engl01




WaysofOrganizingTexts

LinearRelationships:Line&Process
Writedownthethreemainpatterns?
Therearethreemainpatterns fororganizingthebodyoftheessay.
Writing showing relationships:

(i.i) Linear
(i.if) Spatial relationships
(i.ii)Comparisonandcontrast

I- Linearrelationships

a) Chronological

b) Processinlinearsequence

I1- Spatialrelationships:Classification&definition

[11- Comparisonandcontrast

a) Processincyclicsequence

b) Causeandeffect

Topic38engl101

WaysofOrganizingTexts:Linear




(CyclicProcess&Cause-Effect)

Writedownthedifferencebetweenlinearprocessendcyclicprocesses?

Linearprocess—aprocessthatconsistsofaseriesofstagesandwhichhasa beginning and an
end.

Acyclicprocessisdescribedinverymuchthesamewayasalinearprocessis, except, it is not
always clear where the cycle begins.

HOWTOWRITECAUSEANDEFFECT:

Causeandeffectarecloselyrelated. Thereareseveralwaysoftheexpressing cause-effect
relationship in English

1. Becauseofhisdepression,heremainedquiet.

2. Heremainedquietbecauseofhisdepression.

Longqustion

TheL.ife-CycleoftheMalariaParasite




1- Malaria is caused by tiny one-celled animal parasites, called PLASMODIA that
areinjectedintothebloodofmanbythefemale ANOPHELESmosquito.
2- Somediseasesaretransmittedbytinywateranimals.

3- Theanophelesmosquitosucksbloodfromapersonwithmalaria.

4- Once inthe stomachof the mosquito these parasites undergo some development
and end up in the mosquito’s salivary glands.

5- Housefliestransmitmicrobesontheirfeet.

6- Ifthis mosquito now bits a healthy person, it introduces some parasites together
with the saliva, into the blood of the person.

/- Themalarial parasites then enter the person’sliver,in which they change and
multiply.
8- Fromthere,theypassintothebloodcells,wheretheycausethe malariaattack.

9- Thespreadofinsect-bornediseasecanbecontrolled.

Topic39engl01

WaysofOrganizingTexts(SpatialRelationships&Classification)
Writedownthe typesoflinearorganizations?

Welooked intodetailsatthe4typesoflinearorganizations:

a) Chronologicalwritingabouteventsintime.

b) Describingprocessesinlinearsequence.

c) Describingacyclicprocess.

d) How to show cause — effect relationships.

Writedowntwo morewaysoforganizingtexts?

Consider two more ways of organizing texts:

(i) Spatialrelationships




(i) Classification.

WritedowntheSpatialRelationships?

The word spatial means dealing with, happening or existing in space. While
writing, very often, we have to describe the location ofa place, how a place is laid
out, or how a set of things / objects are connected.

Definitionofclassification?

The action or process ofclassifying something.

"Theclassificationofdiseaseaccordingtosymptoms™

Writedownthe WritingaClassification?

Writingaclassificationisbasedonconventioni.e.

Dataandideasaredividedintocategoriesandthisisdoneinalogicalway.

Sometypesoforderare:

(Daccordingtotime (oldesttonewest)
(i) Generaltoparticular,

(iif) Scale:

Writedownthescaleoforder?

Typeofscale

(a) Importance:mostimportanttoleastimportant




(b) Size:largesttosmallest

(c) Familiarity:bestknowntoleastknown

Topic40engl101
WritingSkills

Paraphrasing

Whatisparaphrasing?

Paraphrasing is presenting ideas and information in your own words and
acknowledgingwheretheycome from.Byusingyourownwords,youdemonstrate your
understanding and your ability to convey this information.
HowtowriteasummaryinEnglish?

A summary is written in your own words. A summary contains only the
iIdeasoftheoriginaltext.Donot insertanyofyourownopinions,interpretations,
deductions or comments into a summary.

Topic 41
engl0IWritingaSum
mary Define a

summary?




A summary or précis (French word which means the same as summary) is a
brief_and clearstatement ina connectedand readable shapeofthe substance ofa
longer passage.

Writedowntheruleofwritingasummary?There

are 7 rule of writing a summary

Asummarywritingwillgiveyou;
(i) Goodpracticebothinclearwritingandclearthinking.

(ii) Itenables youtoexpress inyourownwords, somebodyelse’s ideas evenif you do
not agree with those ideas.

(iii) Readthepassagecarefully.
(iv) Readthepassageagain.Notethedifferentpointsitcontains.Numberthe points.

(v) Strikeoutpointsnotessentialtothemeaning,repetitions,illustrations, anecdotes,
comparisons, etc...

(vi) Arrangethepoints inabestpossibleway.

(vii) Writesummary- firstdraft.

Topic42engl101

TensesandPassiveSentences

DefinitionofTens?

Tensplayacrucialrole intheEnglishlanguage.ltdenotesthetimeanactiontakes place,
whether some time in the past, in the present or future.




Whatisdifferencebetweenbaseformandpasttansform?

TheBaseForm:

Itistheforminwhichverbsarelistedinthedictionary.Itisusedinthepresent tense for all
subjects except third - person singular subjects.

PastTenseForm:

Thepast-tenseformofmostverbsisformedbyadding-edor-dtothebasicform.

DefinitionofPresentParticiple?

It is the -ing formofa verb. The present participle is the formthat is used with the
helping verbs am, is, are, was, or were to show continuing action.

DefinitionofPastParticiple?

The past participle of a verb is usually the same as its past tense form. The past
participle is the form that is used with the helping verbshave, has, and had and with
am, is, are, was, were.

Writedownthenameofmaintenses?

Thereare six maintenses inEnglish. Theyarepresent,past,future,presentperfect, past
perfect and future perfect.

Tenseorexample
Tense Example

Present ljump




Past ljumped

Future Iwilljump
Present perfect Ihavejumped
Past perfect | had jumped

Futureperfect Iwillhavejumped

WhatisThePresentTense?

It is used to describe an action that is happening in the present or to describe a
condition that exists at the present time regardless of the other verbs in the
sentence.

WhatisThePastTense?

Itisusedtodescribeanactionorstateofbeingthatoccurredsometimeinthepast.

WhatisTheFutureTense?

It is used to indicate an action which is to take place in the future or a state or
condition that will exist sometime in the future.

The Three Perfect Tenses are formed by adding the helping verb have, has, orhad
to the past participle ofthe verb. The past participle ofa regular verb is simply the
form that ends in -ed.




ThePresentPerfectTense isusedtodescribeanactionthatstarted inthepastand either has
been finished or is continuing at the present time.

Thepresentperfecttenseisformedwhenweaddhasorhaveplusthepast participle.

WhatisThePastPerfectTense?

Itdescribesanactionthatwascompleted inthepastbeforeanotherpastaction. The past
perfect tense is formed when we add had plus the past participle.

WhatisFuturePerfectTense?

Itdescribesanactionthatwillbecompletedbeforesometime inthe future.The future
perfect tense is formed when we add shall have or will have to the past participle.

WhatisTheThreeProgressiveTenses?

As theirname suggests, these tenses express actions still inprogress ata particular
time. They are made by adding a form of the helping verb -be to the -ing form of
the verb.

1. PresentProgressiveTense:

It expresses an action taking place at this moment or that will occur sometime in
the future.

2. pastProgressiveTense:




Itexpressesanactionthatwasinprogressatacertaintime inthepast.
3. FutureProgressiveTense:
Itexpressesanactionthatwillbeinprogressiveatacertaintimeinthefuture.

1. Marinawillbeworkingtomorrow.

VERB TENSES IN PASSIVE SENTENCES

PRESENTTENSES

SimplePresent:

Jewelsareboughtbyladies.

PresentContinuous:

Jewelsarebeingboughtbyladies

PresentPerfect:

Ladieshavebeenadvisedtodeclaretheirjewelryintheirwealthtaxforms.

PresentModals:

Stepsmustbetakentoeducatethepublicaboutfillingintaxreturns.

PASTTENSES




SimplePast:

Mapsoftherebel’shide-outwereshownto thepress.

Pastcontinuous:

Untilrecentlyhandcraftedjewelrywasnotbeingdesignedlocally.

PastPerfect:

Pakistanicarpetshadalwaysbeendesignedbylocalartists.

PerfectModals:

Thetextileindustrymightnothavebeenrequiredbythegovernmenttopaytaxes.

FUTURETENSES

b

‘Will’-teaching assistantswill beusedtoassistteachersin evaluating students
examination scripts.

FuturePerfect

- By2010thenewcanalsystemwillhavebeenputintoregular use.

WhatisThe AgentinPassiveSentences?




Apassivesentencecanbewrittenwithorwithouttheagent.
WiththeAgent:

Theagentin thepassivesentenceanswersthequestionbywhomorby whatthe action is
performed.

1. Theagentisnamed if itisimportant ornecessary to completethemeaning or
understanding of the sentence. e.g.

Theaccidentwascausedbyacyclist.-
WithouttheAgent:
Theagentinapassivesentenceis notnamedundercertainconditions.

1. Whenthe identityofthe agent is understood and does not have to be mentioned.
e.g.

- Thepresidenthasbeenre-elected foranotheryear(bythecouncil)

- Shina isspokeninmanypartsofnorthernareasofPakistan(bypeople)

2. Whentheidentityoftheagentisunimportant. e.g.

-PakistantelevisionnewscastsaretranslatedintobothEnglishand Arabic.(By someone)

3. Whentheidentityoftheagent isunknown:

-Anerrorhasbeenmadeinthecomputerinputdata(bysomeone)




WriteanoteonUSESOFPASSIVE?

1. Whenyouwant to give yourwritinganobjectiveand impersonaltone. It isoften
used in scientific, business writing and newspaper reports.

2. Whenyouwantto focusattentiononthereceiverofanaction.e.g.

If you were to write with active verbs, the reader might think your paper is
aboutthe person who made the discovery and not the discovery itself.

Topic43engl01

Word Order
Englishsentenceandgiveyousomepracticeintheiruse. Thewords are:
(1) Verb+object-placeand time

(2) Thepositionof:also,always,probably,am, is,are...

(3) Still,yet,anymore,anylonger,nolonger

(4) Although,yet,eventhough, inspiteof, despite
(5) Even

(6) As(time)as(reason)

(7) Useoflikeandas
WriteanoteonVerb&Object?

A) In English the verb and its object, usually go together. Other words are not put
between them. e.g

\ O

animals verymuch




WriteanoteonAdverbswiththeVerb?

Anadverbisawordthatmodifies(describes)averb(hesingsloudly),

an adjective (very tall), another adverb (ended too quickly), or even a whole
sentence(Fortunately,lhadbroughtanumbrella). Adverbsoftenendin -ly,but some
(such as fast) look exactly the same as their adjective counterparts.

Topic44engl01
ArticlesandTheirUse:
WhatisDeterminers?

Determiners areaclassofminorwords. Adeterminer isawordwhichprecedesor comes
before nouns and adjectives e.g.

-Thecatsatonmybag. (Art, poss.)
ThereareSmaintypesofdeterminers.

(i) Articles:a,an,the

(if) Demonstratives:this,that,these, those
(iii) Possessives:my,you,his,her,its,our,them

(iv) Quantifiers:some,any,all,enough,no,both,each,ever,few,much,more, most,
fewer, less, either, neither

(v) Why-determiners:what(ever)which(ever)whoever,whose
This party will be the /di/ social event of the week

WriteanoteonFormsoftheArticles?

Pronunciation: The spelling of the indefinite article ‘a’ and the pronunciation of
boththe definite and indefinite articles depend onthe initialsound ofthe word that
follows. Articles are normally not stressed, but may be stressed for the sake of
emphasis.




WriteanArticleUsage?

The general rules are:

(A).thedefinitearticle‘the’ canbeusedwithallkindsofnounsexceptmost proper nouns.
Sing.Countnouns:  thedog/child/train

(b) The indefinitearticle‘a/an’cannormallyonlybe usedwithsingularcount
nouns: e.g.

WriteaUseof TheDefiniteArticle?

Whenweusethedefinitearticle‘the’,itindicatesthatahearerorreadercan identify the thing
referred to, or know what is being talked about. e.g.

Isawthefilm(reader/hearerknowswhichone)
Write a note on Adjectives & Group
Nouns?‘The’ is also used with adjectives to

show:

) aclassofpeople:-thepoor,therich,thedisabled,thewealthy,the handicapped
OR
i) Todenoteanabstractquality:thesublime,theridiculous,theabsurd.

WriteaSomeCommonNounswithout Article?

The followingisalistofgroupsofcommonnounswithoutthearticle,whichoccur mainly in
idiomatic expressions




Topic45engl101
LanguageFormsandFunctions
Whatisalanguagefunction?

Alanguagefunctionexplainswhysomeonesayssomething. Forexample,ifyou are
teaching a class you'll have to give instructions. "Giving Instructions™ is
thelanguagefunction.Languagefunctionsthenrequirecertaingrammar.

Have youeveraskedyourselfthequestionwhatare peopletryingtodowhentheyspeak?

The aims of speaking involve not only broad functions such as conveying
information,expressingemotion,keepingintouchsocially,andsoon...,butalso more
specific purposes for which language can be used.

Thefollowingaresomeverycommonlanguage functions.

1. Requestinginformation:toask,question,request,inquire.
2. Givinginformation:toannounce,describe,explain,instruct,tosummarize...

3. Establishing contact / interpersonal relations: to greet, to welcome, to introduce,
take leave, bid farewell, interrupt...

4. Respondingtoothers’behavior/actions/statements:toapologize,deny, disagree,
often, thank, etc...

5. Expressingemotions/inclinations:fear,happiness,shock,surprise,dislike, etc...
6. Influencingothers’behavior/actions:toallow,blame,discourage,order,warn.

7. Judging/evaluating:tocomplain,compare,criticize,disapprove,praise,etc. ..
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